
Dear 
It is my privilege to be able to send this memo to all of you on behalf of the senior management team. We want to announce our plans for expansion into new markets. We will soon be launching a Web initiative so that individual consumers can purchase our products through the Internet. We are also planning to expand our kiosk operations into stores on the East Coast and in the mid-West over the next two years. 
Good news like this is always fun to share, but I wouldn’t have this opportunity without each one of you. As we move forward with our expansion plans and continue our current efforts we recognize that there may be some long hours and stressful days. However, with teamwork and dedication from all of us, we expect to be sending more of these memos in the future. Let’s celebrate our success and plan for the future.
From the bottom of our hearts, thank you all!
Best regards,
Steve Wilkins



