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www.microsofttraining.net
Fax: 020 7183 6077

Company training order form

Vouchers

Scheduling

Payment is due within 30 days of order. 

Cost Excluding VAT
£_________

Order number

 _____________________
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Number of Vouchers     _______
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Organisation 

 _____________________


Position


 _______________________

Name


 _______________________

Signed


 _______________________

Date



 _______________________

Please sign & date this order form then fax it back by return to

020 7183 6077
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Thank you for your order.
Payment Terms
Best STL will raise and issue an invoice upon confirmation. Customers who do not operate a purchase order system: – 

We will accept a written instruction to invoice, which must be signed by an authorised representative of the Client. An invoice will be raised and sent prior to the date of the training Course. Payment is due within 30 days of order. 
Availability and Usage 

· The Training Voucher offered under this agreement is non-transferable and is valid for twelve months from placement of order. 

· Courses covered are most MS Office courses published in the Course Schedule at list price, more information go to
http://www.microsofttraining.net/pricing-policy.php
The difference may be paid to schedule other courses. 

· Each course can be booked by our online order form at 
http://www.microsofttraining.net/order/step1.php
· Subject to availability, an email order confirmation including joining instructions will be sent. 

Cancellation/reschedule terms 

Rescheduling & cancellation terms are published online at:
http://www.microsofttraining.net/pages/training/Rescheduling.asp
Other 

· No refunds are available for the Training Voucher. 

· Any unused courses remaining on the Training Voucher at the date of expiry cannot be refunded or transferred. 

· We reserve the right to modify schedules and discontinue courses from the Public training schedule during the validity of the Training Voucher. 

BEST STL ADMIN ONLY





Invoice number    ______


Invoiced  		(


Sent to client 	(








Invoice address
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